MARISSA COMMUNITY UNIT SCHOOL DISTRICT 40 PRE-OBSERVATION CONFERENCE FORM
Teacher: ___________________   Date--:_________________   School:__________________________________
Subject:----------____________________   Grade:________________    Period/Time:_____________________________
Directions:  The teacher completes this form and discusses its contents with the observer prior to the scheduled observation.  The teacher and administrator will set a mutual time to cover the contents.  The meeting should be at least five (5) days prior to a formal evaluation.  The questions or areas of concern are:

1.
What are the lesson objectives?

2.
What teaching/learning activities will take place?

3.
How will the teacher check student understanding and mastery of the lesson objectives?

4.
What particular teaching behaviors do you especially want monitored?

5.
Are there any special circumstances of which the evaluator should be aware?

6.
Which of the steps of the teaching act will take place?  Check all that are appropriate.

____  Develop anticipatory set


____  Check for comprehension

____  State Objectives, why they are needed

____  Provide guided practice

____  Provide input




____  Provide independent practice

____  Model ideal behavior



____  Achieve closure

_______________________________________
_____________________________________

Observer’s Signature & Date



Teacher’s Signature & Date

